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How to use this document 
 

You will use this document to record your answers to the Self-Assessment Questions 

(SAQs) in the topic you have just studied. 

 

You should complete the table in Part 1, and the comment box in Part 2. You may 

add or delete rows as appropriate when you are completing the table in Part 1. 

 

Once completed, please upload an electronic copy of this document at your 

Learner Account (for marking, and to be checked for plagiarism). Please notify your 

tutor by email when you have uploaded this document at your Learner Account. 

 

Your tutor will then provide the Answers to SAQs for you to mark your answers, using 

this sheet.  

 

Once you have completed and marked all of the SAQ answers for the topics in a 

particular unit, your tutor will provide the deadline for your assessment.  
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PART 1: SAQ answers 
 

Fill in the following table by answering each question it in your own words.  

When you have completed all of the SAQs in the topic, mark your work using 

the exemplar SAQ answers that your tutor will provide a password for.  

Before you upload your SAQ answer sheet to your Student account, please 

complete Part 2: Comments. 

 

 

SAQ Questions and Answers 

Mark your 

answer by 

deleting 

the tick or 

the cross  

SAQ 1  Question: 
 

a) SWOT is an acronym for what four key 

characteristics? 

 

b) When might you need to perform at SWOT 

analysis? 

Your answer: 
  

 

 

 

 

 

 

SAQ 2 Question:  

a) A S.M.A.R.T target is an acronym for what five key 

characteristics?  

 

b) What is the difference between a short-term goal 

and a long-term goal? Include a specific 

example in your answer. 

Your answer: 
  

 
 
 

 
 
 
 

 

You will type 

your answers to 

the SAQs in the 

spaces provided. 

These are the 

SAQs taken from 

the learning 

materials 

Delete the tick or 

cross according to if 

you got the answer 

correct or incorrect 

after looking at the 

model answers. 
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PART 2: Your comments  
 

Brief comments on this topic and your SAQ answers 

 

 
 
 

 


